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IOJINTUKA
00padoTKH MePCOHANBLHBIX AAHHBIX

1. O6mue morokeHnst

1.1. Hacrosmas mnomutnka 06GpaGoOTKH mNepcoHaibHBIX JaHHEIX MOY «Kpritayackas
COMI»(nanee — INonuTrKa) onpenenser ueau o6paGoTKH NIePCOHAJIBHBIX JaHHBIX, KATETOPUH U
nepeyeHb 00pabaTbiBaeMblX NEpPCOHANBHBIX JAHHBIX, KATErOPHH CyOBEKTOB, [EPCOHAJIbHBIE
AAHHBIE KOTOPBIX 00pabaThIBAIOTCA, CMOCOOL, CPOKH UX 06paGOTKH H XpaHeHHs, HOPSIIOK
YHUYTOKCHHS TNEPCOHAIBHBIX NAHHBIX MPH AOCTH)XEHHH Uened HX o6paloTKM WM mpH
HACTYIICHHH HHBIX 3aKOHHBIX OcHOBaHui B MOY «Kbritnyackas COL»(nanee — [llkoina).
1.2. JlokanbHble HOPMATHBHbBIC aKTBI W HHBIE JOKYMEHTbI, perinaMenTupyromue obpaborky
TIepCOHANBHBIX NTaHHbIX B [lIKo/1e, paspabarbiBaroTes ¢ yueToM monoskeHui [To1uTHKy.,

1.3. [letictBue IToquTuku pacnpocTpaHsiercs Ha [IepCOHaJIbHbIE JaHHble, KoTOpble Illkona
00palathbIBaeT ¢ HCIOIL30BaHUEM H 6e3 HCI0IB30BaHMS CPEIICTB aBTOMATH3ALIHH.

1.4. B [onuTHKe HCIIONB3YIOTCS ClIEIYIONINE TIOHATHSL:

TIePCOHANIbHBIE IaHHBIE — Ji00as HHPOPMALMs, OTHOCSLIASCS MPAMO HIIH KOCBEHHO K
ONPE/IC/ICHHOMY HJIH ONpezessieMoMy (Gu3uueckoMy JHiy (CyOBeKTy NMepcoHaTbHbIX
JIaHHBIX);

NIEPCOHANIBHBIC  TaHHbIC, pA3pEeLICHHbIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX JUIS
PacrpoCTpaHeHHUs], — IEPCOHANIbHBIC NaHHBIE, JOCTYIl HEOrPAHHYEHHOTO Kpyra JIHL K
KOTOPBIM NMpPEIOCTaBIICH CyGHEKTOM MepPCOHATBHBIX JAHHBIX TMYTEM a4l COIIAcHs Ha
00paGoTKy MepcoHaNbHBIX JaHHBIX, PA3PEUICHHEIX CYGHEKTOM NIEPCOHAJIbHBIX TaHHBIX
AJIs pacripoCTpaHEHHUs B IMOPSAKE, NPeaycMOTpeHHOM (DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nasnee — 3akoH);

OMepaTop MEPCOHANBHBIX JaHHBIX (onepatop) — Illkona — opumuyeckoe mio,
CaMOCTOATE/IBHO MJIM  COBMECTHO C APYTMMH JIMLIAMH OpraHusyiomee H (WIIH)
ocylecTsisiomee  o6paGoTKy NepCcOHaNbHBIX JAHHBIX, ONpENeNsIoUee  LelH
00pabOTKH MEPCOHANBHBIX IAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, M0/ UIeKALINX
obpaboTke, feHCTBHS (OnepaLuy), coBepIaeMble ¢ NEPCOHATIBHBIMH TaHHBIMH;
00paboTKa NEepPCOHAIBHBIX JAHHBIX — JeHCTBHE (omepanums) MM COBOKYIMHOCTB
AeHCTBUH (Onepaimit) ¢ MepCOHANBHBIMH [AHHBIMH C HCIONB30BAHHEM H Ge3
MCTIOJIE30BAHMS CPEACTB aBTOMATH3ALMH, BKIIOYas cOOp, 3alUCh, CHCTEMAaTH3ALHIO,
HAKOILUICHHE, ~ XpaHCHHe, yTO4HeHHe (OOHOBNEHHE, H3MEHEHHe), H3BIIEUeHHe,
HCNOL30BAHME,  mepefady  (pacHpoCTpaHeHWe, — NPENOCTABICHHE,  JOCTYM),
obesnuuBanue, 6GIOKHPOBAHHUE, YIANCHHE, YHHUTOKEHHE;

ABTOMAaTH3MPOBaHHas 00paboTKa NepCOHATBHBIX AaHHBIX — 06paGoTKa NIEPCOHAIBHBIX
AQHHBIX C IOMOILBIO CPE/CTB BBIYMCIHTEILHON TEXHUKH,



e pacnpoCTpaHEHHE NEPCOHAIBHBIX IaHHBIX — IEHCTBUS, HAIPABJICHHbBIE HA PACKPBITHE
[IEPCOHAJIbHBIX TAHHBIX HEOINIPEACICHHOMY KPYTY JIMII;

e [IPEIOCTABJICHUE II€PCOHAIBHBIX JaHHBIX — JEHCTBUS, HAIpaBJIEHHbIE HAa PpACKpbITHE
MEePCOHAIBHBIX JaHHBIX OMPEICTICHHOMY JIUILY WIH ONPEICICHHOMY KPYTY JIULL;
e ONOKMpOBaHHWE TIEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IpeKpamieHue o0padoTKu

IEPCOHAIbHBIX JAHHBIX (3a HCKIIOUYEHHEM CllyyaeB, eciliu 00paboTka HeoOXxoauma Juis
YTOYHEHMSI IEPCOHAIBbHBIX JIaHHBIX);

e YHHMYTOXCHUE IEPCOHAIBHBIX JAHHBIX — JEUCTBUSA, B PE3YyNbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJIEpKaHUE MEPCOHAIBHBIX NAaHHBIX B HH()OPMAIMOHHOU
CHUCTeME MEPCOHAIBHBIX [JaHHbBIX M (WIM) B pe3yibTaTe KOTOPBIX YHUUYTOXKAIOTCA
MaTepHaIbHbIE HOCUTENN IIEPCOHAIBHBIX JAHHBIX;

e 00e31MYMBaHME NEPCOHAIBHBIX JAaHHBIX — JEHCTBHS, B PE3yJbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HWCHOJb30BAaHUS  JONOJHUTENBbHOW  HMHGOpMAIMKA  ONPEACIHUTH
HPHUHAAJIEKHOCTh IEPCOHANIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX 1aHHBIX;

e uH(poOpMaLMOHHAs cUCTEMA EPCOHANIBHBIX JaHHBIX — COBOKYITHOCTh COZIep KaIluXcs B 0a3ax
JAHHBIX IEPCOHAJBHBIX JAHHBIX M 00ECHeYMBAIOUIMX UX 00paboTKy HH(OPMAIMOHHBIX
TEXHOJIOTMI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHHMYHAas Iepelada IEePCOHAIbHBIX JaHHBIX — IEepeAada NEPCOHANbHBIX JaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOTO TOCYAApCTBAa OPraHy BJIACTH HHOCTPAHHOIO TOCYAApCTBa,
MHOCTPAaHHOMY (PU3MYECKOMY JIMILY UM HHOCTPAHHOMY IOPHANYECKOMY JIMILY.

1.5. llkomna kak orepaTop MepCOHAbHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmonate KOH(UIEHIIMAIBHOCTh MEPCOHAIBHBIX JaHHBIX, & MUMEHHO HE pPacIpOCTPaHAITh
MepCOHANBHBIC JaHHBIC M HE MepeaaBaTh UX TPETHUM JHIaM 0e3 coriiacus CyObeKTa MepCoOHaATbHBIX
JAHHBIX WK €r0 3aKOHHOTO MPEICTABUTENIS, €CIIM NHOE HE IPEyCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. OGecnieunTh CyObEKTaM MEPCOHAIBHBIX JIAHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM BO3MOKHOCTD
O3HAKOMJICHUS C JOKYMEHTaMH U MaTepHuaiaMu, COACpKAIIMMHU UX MePCOHATbHBIC JaHHBIC, €CITU UHOE
HE TIPEyCMOTPEHO 3aKOHOIATEIIbCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEJCTABUTENSAM IOPUANUECKUE
MOCIICAICTBHS OTKAa3a MPEJIOCTaBUTh MICPCOHAIILHBIC JaHHbIC.

1.5.4. bnokupoBaTh WIH yAANIATh HEMPAaBOMEPHO 00pabaThiBaeMble, HETOUHBIE IEPCOHANLHBIEC TaHHBIC
160 obecneynTh NX OJIOKMPOBAHKE WK yIaJIeHHUE.

1.5.5. IIpekpatute 00pabOTKy M YHUYTOXKHUTH WM OOE3NIUYUTH TMEPCOHANBHBIC JaHHBIC JHOO
o0ecreunTh TMpeKpanieHne 00padOTKN U YHHUTOKECHUE WM 00€3TMYMBAHKME NEPCOHAIBHBIX JTaHHBIX
TIPH TOCTHXKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Ilpekparuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX WJIM OOECTIEUUTh MpeKpaiieHne oOpaboTKu
MEePCOHANBHBIX JAHHBIX B CIy4Yae OT3bIBA CyOBEKTOM MEPCOHANBHBIX JaHHBIX COTJIACUS Ha 00paboTKy
€ro TEepPCOHANBHBIX JAHHBIX, €CIM WHOE HE TPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOAONIPHOOpETATENEM WM MOPYYUTEIEM 110 KOTOPOMY SIBIISETCSA CYOBEKT MEPCOHANBHBIX JaHHBIX,
WJIM WHBIM corJarenneM Mexny 11Ikooi 1 cy0bekToM NepCOHATBHBIX JaHHBIX.

1.5.7. IlpuHumatrh Mepbl, HEOOXOAMMBIE U JOCTATOYHBIC [UIsi OOECHEYEHHUs BBITOIHEHHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM M NMPUHSATHIMA B COOTBETCTBHU C HHUM HOPMATHBHBIMHU
MIPaBOBBIMHU aKTaMHU.

1.6. [lIxona Bnpase:

1.6.1. CaMOCTOSITENIBHO OMpPENesITh COCTaB U TMEPEeYeHb MEp, HEOOXOIMMBIX M JIOCTATOYHBIX ISt
o0ecrieueHus BBITIOJTHEHUS 0053aHHOCTEH, TIPS TyCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMHA B COOTBETCTBUN
C HUM HOPMATHUBHBIMH TIPABOBBIMH aKTaMH, €CIH MHOE HE MPEAYCMOTPEHO 3aKOHOJATEIHCTBOM O
MEPCOHAIBHBIX JJAHHBIX.

1.6.2. Ucnonb30BaTh NepcOHANBHBIE JaHHBIE CyOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 WX COriacus B
CITyYasx, MPeyCMOTPEHHBIX 3aKOHO1aTEITHCTBOM.



1.6.3. IlpenocTaBnsTh NEpCOHANbHbBIE JaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM JIUIAM B
ClIy4asx, MIPeayCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKy MEpPCOHAIBHBIX JIaHHBIX JPYroMy JHIly C corjacus cyObeKkTa
MEPCOHANBHBIX JaHHBIX, €CIM WHOE HE MPEIyCMOTPEeHO (enepalbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJII0YaeMOT0 C 3TUM JIULOM JI0roBopa. JInio, ocymecTisonee 00padoTKy MepCOHAIBHBIX JAHHBIX
no nopydenuto Illkombl, 00s3aHO cOONMIONATh MPUHIUIBI U TMpaBuia 00pabOTKU NEpCOHATBHBIX
JTaHHBIX, TPEIYCMOTPEHHBIC 3aKOHOM, COOJIIO/IaTh KOH(UIEHIIMAILHOCTh TEPCOHANBHBIX JTaHHBIX,
MPUHUMATh HEOOXOIUMBIE MEpbl, HANpaBiICHHbIE Ha OOecleyeHHe BBIMOJIHEHUS OOA3aHHOCTEH,
IIPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILIEHHOJIETHUE YyYallluecs, POAUTEIN HECOBEPILIECHHOJNETHUX Y4YalluXcs, UHbIC
CYOBEKTBI IEPCOHANBHBIX JJAHHBIX (Jlajiee - CYObEeKThl IEPCOHABHBIX JAHHBIX) 00s3aHbI:

1.7.1. B cnydasx, mpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, IpenocTaBidarh Lllkone moctoBepHbIe
IIEPCOHAJIbHBIE TaHHBIE.

1.7.2. Tlpu u3MeHEHHWU TEPCOHAIBHBIX JAHHBIX, OOHAPYKCHHH OIIMOOK WM HETOYHOCTEH B HUX
He3aMeUTHTENbHO coodmmaTh 06 3ToMm IIkore.

1.8. CyObeKTsl NepCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. Tlonydyarp uH(MOpMANHIO, KACAIONIYIOCS OOpa0OTKM CBOMX MEPCOHAIBHBIX MAaHHBIX, KPOMeE
Clly4aeB, KOT/1a TaKO# TOCTYI orpaHuyeH (enepalbHbIMU 3aKOHAMH.

1.8.2. TpeboBats oT LlIKOJBI YyTOYHHUTH NIEPCOHAIBHBIC JAHHBIC, OJIOKUPOBATh WX WM YHUYTOXXHTD,
€ClIi TepPCOHAaJbHbIE JaHHBbIC SBIAIOTCS HEMOJHBIMU, YCTAapEBIIMMH, HETOYHBIMH, HE3aKOHHO
IIOJIYYEHHBIMM UJIU HE ABJISAIOTCS HEOOXOIUMBIMHU IS 3asIBJIEHHOM 11€71 00padOoTKH.

1.8.3. JlomomHUTh NEpCOHAIbHBIE JaHHBIE OLEHOYHOTO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OG:xanoBaTh neiicTBus wiu Oe3znerictBue IlIkonbl B ymoJIHOMOUEHHOM OpraHe Mo 3alluTe MpaB
CyOBEKTOB NEPCOHAIBHBIX JIAHHBIX WIH B CyJ1I€OHOM MOPSIKE.

2. IIpaBoBbIe OCHOBaHUS 00PA0OTKH NMEPCOHATBbHBIX JAHHBIX

2.1. IIpaBoBbIMU OCHOBaHUSIMH OOPaOOTKH TEPCOHATBHBIX NaHHbIX B lllkoiie SBISIOTCA yCTaB U
HOPMAaTUBHBIE MPABOBBIC AKTHI, AJIS UCTIOTHEHHS] KOTOPBIX U B COOTBETCTBHM ¢ KoTopbimu [lIkoma
OCYILIECTBISIET 00padOTKY NEPCOHAIBHBIX JaHHBIX, B TOM UHUCIIE:

e TpynoBo# KoJeKc, WHBIE HOPMATUBHBIE MPABOBBIE AKTHI, COJEPIKAIINE HOPMBI TPYIOBOTO
npaBa;

bropkeTHBIN KONIEKC;

Hanorosslii KogeKc;

I'parknaHCKMI KOIEKC;

CeMelHBIN KOJCKC;

@®enepanbHblii 3ak0oH oT 29.12.2012 Ne 273-®3 «0O0 o6OpazoBanuun B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHbBIE TPABOBBIE AKTHI;
COLMAIIBHOE, IEHCMOHHOE U CTPaxoBOE 3aKOHOAATENbCTBO Poccuiickoit denepannu;
3aKOHOJATENLCTBO B cepe Oe30macHOCTH, B TOM YHCIE AHTUTEPPOPUCTUUECKON
3alUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHMSIMHM 0OpaOOTKH INepcoHaNbHBIX JaHHBIX B IlIkone Takke sBIAIOTCA
JIOTOBOPBI C (PU3MYECKUMU JIMLIAaMH, 3asBJICHUS (Corjacusi, JOBEPEHHOCTH) y4alllUXCs M poJauTeNnen
(3aKOHHBIX  MpEJCTaBUTENEH) HECOBEPLICHHOJIETHUX  Y4YaIlMXCs, corjacus Ha o0paboTKy
IIEPCOHAIIBHBIX TAHHBIX.

3. e 00padOTKHU NMEPCOHANBHBIX IaHHBIX, HX KATETOPHHU M NepedYeHb, KATErOpuM Cy0ObeKToOB,
NepCOHAJIbHBIC JaHHbIE KOTOPbIX 00padaThIBAIOTCH, CIIOCO0bI, CPOKHM HX 00padOTKH 1
XpaHeHUs1, NOPSA0K YHHYTOKEHHUS MePCOHATbHBIX JaHHbIX

1. Heab 00paboTku: opraHu3anus 00pa3oBaTeJbHOM A€ TeIbHOCTH 110




o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIBLHOI0 0011ero, 0CHOBHOI0 00IEro U CpeIHero
0011ero oOpa3oBaHus, J10NOJHUTEIbHBIM 0011Ie00pa30BaTEeIbHBIM MPOrPAMMAaM

Kareropun
JTAHHBIX

[TepcoHanbHbIC TaHHBIE CoenuanbHble
TAHHBIE

[Tepeuenn
JaHHBIX

(bamunus, UMs, OTYECTBO; CBeznieHHsl O COCTOSIHUU
oJI; 3JI0POBbA
IpakJJaHCTBO;

JlaTa ¥ MECTO POXKICHHS;

nzobpaxenue (pororpadus, BuaCO);

NacIOpPTHBIE TaHHbIC;

aJipec perucTpalmu o Mecty

KHUTEIIbCTBA;

azpec (hakTUYECKOTo MPOKUBAHMUS;

KOHTAKTHBIC JaHHBIC;

WH/IMBUYaJIbHBIA HOMED

HAJIOTOTIIATEIbIINKA;

e CTPaxOBOM HOMEP MHAMBHUAYAILHOTO
muueBoro cueta (CHUJIIC);

e CBelieHUs 00 yCIIeBaeMOCTH
00y4arolerocs ¥ Ipyrue CBeICHus,
oOpasyrolyecs B MpoLecce pearn3aum
00pa30BaTeNbHOM IPOrpaMMbl;

e UHbIC MIEPCOHANILHBIC JIAHHBIC,

IpelocTaBisieMble (PU3NUECKUMHU

JMILIaMU, HE0OXOAUMBIE 115 3aKITF0UEHUS

Y MCIIOJTHEHHSI IOTOBOPOB, NCTIOJTHEHUS

HOPM 3aKOHO/IaTeNIbCTBA B cepe

00pa3zoBaHUs

Kareropun
CyOBEKTOB

OOyuaromuecs, UX poJUTENN (3aKOHHBIE ITPEICTABUTENHN)

CnocoObl
00paboTku

ABTOMaTI/I3I/IpOBaHHaH 06pa60TKa u 0e3 CpeACTB aBTOMATU3aluv, B TOM
YHUCIIC:

e TIOJyYEHHE NEPCOHAIBHBIX TAHHBIX B YCTHOW U IMCBMEHHOMN
(dhopMe HEeMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX JTAHHBIX;

e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KYPHaJbl, pEECTPHI U
nH(pOpMaIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkobI.

Cpoku
o0paboTku

B Teuenue cpoka peanuzannu o0pazoBaTeIbHON IPOrPaMMBbl

Cpoxku
XpaHEHHUs

B teuenue CpoOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTH OT
THUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC TaAHHBIC

[Topsnox
YHUYTOXEHU
s

B cootBeTcTBHE C HOprHKOM YHUYTOXKCHHA U 00e3TMYrBaHUs
MEPCOHANIBHBIX TAHHBIX IIIxo7bI B 3aBUCUMOCTH OT THIIA HOCUTE
MEPCOHAIBHBIX JaHHBIX

2. leab 00padoTKy: BHINOJHeHUs] QYHKIUNH M IOJJTHOMOYHI padoToaare/isi B TPYA0BbIX

OTHOIIIEHHSIX, B TOM 4YKCJIe 0013aHHOCTEI M0 oXpaHe TpyAa




Kareropun
JTAHHBIX

IIepcoHanbHbIEC TaHHBIE CneunaibHble
MIEPCOHAIIbHBI
e
JTAaHHBIE

buomerpuueckue
IIEPCOHAJIBHBIE
JAHHBIE

[Tepeuenn
JaHHBIX

dbaMuIus, UMs, OTYECTBO; CBeneHHS 0
101, COCTOSIHHH
IPaKJIAaHCTBO; 3I0POBBS
JaTa U MECTO POXKICHHUS,
nzoopaxenue (pororpadus);
MACTIOPTHBIC JAHHBIE;

aZipec PEruCTPaLUU 110 MECTY

JKUTEIILCTBA;

e anpec GaKTHIECKOTO
MIPOKUBAHUS;

KOHTAKTHbBIC JIAHHBIC;
WHIVMBUTYaIBHBI HOMEP
HAJIOTOILIATEIIBIINKA,

e CTpPaxoOBOM HOMEpP
MHAUBUAYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeacHUS 00 00pa3oBaHUH,
KBTH(UKALIIH,
npodeCCHOHAIBHON
ITOJTOTOBKE M IOBBIIIEHUU
KBaTH(UKAIIH;

e CEMCHHOE MOJIOKCHHE,
HaJIMYUE JIeTEH, pOJICTBEHHBIC
CBSI3H;

e CBEJICHUS O TPYJOBOU
JIeITEIIbHOCTH, B TOM YHCJIC
HaJIM4YWe MOOUIPEHUH,
HarpaxJaeHuu u (UIn)
JUCITUTUTMHAPHBIX
B3BICKAHMI;

e JIaHHBIC O PETUCTPAIHH
Opaxa;

CBEJICHHSI O BOMHCKOM YUETe;
CBEJICHHUS 00 MHBAIMIHOCTH;

e cBejeHUS 00 yaepKaHUU
aJTUMEHTOB;

e CBCACHHS O IOXOJE C
MPEIBIIYIIEro MecTa paboThI,

e WHBIC TIEPCOHATBHBIC TAHHEIC,

MPEIOCTaBIIIEMbIC

pabOTHUKAMU B

COOTBETCTBUU C

TpeOOBaHUSMU TPYIOBOTO

3aKOHOJATEIbLCTBA

N3o00pakeHne Ha
doto u
BHJIE03AITHCH,
MOJTyYEHHBIX C
KaMmep HaOIroCHUS

Kareropun
CyOBEKTOB

PaboTHUKM, KaHAUIATH Ha PabOTy (COMCKATENH)




CriocoOsr ABToMaTtu3upoBaHHast 00paboTka u 6e3 CpeICTB aBTOMATU3AIUH, B TOM
00paboTKu | 4mcIe:
e [IOJIy4E€HHE NEPCOHANIBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOMN
(dopmMe HEnOCPEACTBEHHO OT CYyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B KYpHAJIbI, PEECTPhI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkobI
Cpoku B Tedenue cpoka neicTBUs TpyAOBOTO J0TOBOpa. [l KaHIu1aToOB — B
00paboTKK | TeYeHHe CpoKa, HEOOXOIUMOTO JJIsl PACCMOTPEHHSI KaHTUAATYPHI U
3aKJIIOUEHUS TPYAOBOTO JI0rOBOpa
Cpoku B Tedenue cpoka, ycTaHOBICHHOIO HOMEHKJIATYypO JIeNl B 3aBUCMOCTH OT
XpaHeHUs THUIIa JOKYMEHTa, B KOTOPOM COJIep>KaTCsl IEPCOHAIbHBIEC IaHHbIE, B TOM
YHUCJIEe B COCTaBe JUYHBIX Aei — 50 jeT
[opsmox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00E3TUUUBAHUS
YHUYTOXKEHHU | MePCOHANBHBIX AJaHHBIX [IIKOJIBI B 3aBUCMOCTH OT THIA HOCUTEIS
o MEPCOHANBHBIX JaHHBIX

3. LHeab 00padoTKU: peanu3anus rpaxkaIaHCKoO-NMPaBOBbIX I0TOBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIN NoJiydyaresieM KOTOpbIX aBjsiercs kona

Kareropun |IlepconasibHble 1aHHBIE
TaHHBIX
[Iepeuenn e (bamumus, UMsI, OTUECTBO;
JAHHBIX e [IaCIOpPTHbBIE IaHHbIE;
e ajpec peructpanu 1 (Wim) GakTHIECKOTO MPOKUBAHMS,
e KOHTaKTHBIE JaHHBIE;
e WHIWBUAYAJIbHBIA HOMEP HAIOTOIUIATEIBIINKA;
e HOMEp PaCYETHOrO CYETA;
e HOMep OaHKOBCKOM KapThl;
e UHbIE IEPCOHANIbHBIE JaHHbIE, ITPEI0CTaBIsIeMble (PU3UYECKUMHU
JTUIaMH, HE0OXO0IMMBIE JUIS 3aKIF0UEHUS U UCTIOJTHEHMS! IOTOBOPOB
Kareropun | KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTU3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu | uucIe:
e TIOJyYEHHUE MEePCOHAIBHBIX JTaHHBIX B YCTHON M MUCHbMEHHOM
(dbopMe HEeMmoCPeICTBEHHO OT CYObEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHHS NEPCOHANBHBIX IAHHBIX B XKYPHAJbI, pEeCTPhl U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkoITbr
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl UCTIOIHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
o0paboTku
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil J1e B 3aBUCUIMOCTH OT
XpaHEHUS THUIA JJOKYMEHTa, B KOTOPOM COZEP>KaTCs MePCOHANIbHBIE TaHHBIE
ITopsnox B cootBercTBuu ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMUUBAHUS
YHHYTOXCHU | IEPCOHANBHBIX NaHHBIX LIIKOIBI B 3aBHCHMOCTH OT THTIA HOCHTEJISI
o MEePCOHATBHBIX JAHHBIX




4. Ilesab 00padoTkH: oOecnevyeHne 0e30MACHOCTH

Kareropun |IlepcoHanbHble JaHHBIE
JAHHBIX
Ilepeuens e (amunus, UMs, OTYECTBO;
JAHHBIX e [IaCHOPTHBIC JaHHBIE;

e ajpec peructpauu 1 (wim) GakTUYECKOro MPOKUBAHMS;

e KOHTaKTHbIEC JaHHbIE
Kareropun | Ilocerurenu Ikomns
CyOBEKTOB
Crnioco6bl ABtomaTu3npoBaHHas 00paboTka U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu | 4mcIe:

e T[OJyYEHHUE NIEPCOHANIbHBIX JAHHBIX B YCTHOM U MUCbMEHHOMU

(dopMe HEMOCPEICTBEHHO OT CYObEKTOB [IEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JAHHBIX B KYpPHaJbl, PEECTPHI U
MH(OpPMaLMOHHbIE CUCTEMBI U JOKYMEHTHI LIIKoJbI
Cpoxku B teuenue nepuona Haxox1eHUs noceturens Ha Tepputopun Llkons
o0paboTku
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOM J1e)l B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEpKATCSl IEPCOHAIIbHBIE TAHHBIE, B TOM
yuciie MUHUMYM 30 1HEl B OTHOLIEHUHU 3aucell KaMep BU€OHA0II0IeHUS

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THINBAHHS
YHUUTOXEHU | IEPCOHANIbHBIX NaHHbIX [IIKOJIbI B 3aBUCHUMOCTH OT THUITA HOCUTENS
s MIEPCOHANBHBIX TAHHBIX

4. YciaoBusi 00pad0oTKH NepPCOHAJBHBIX JAHHBIX

4.1. Hlxona ocymecTBisier cOOp, 3alUCh, CUCTEMAaTH3allMI0, HAKOIUIEHUE, XPAHEHUE, YTOYHEHHE
(oOHOBEHUE, M3MEHEHHWE), U3BJIEUYEHHE, MHCIONb30BaHME, HepeAady  (pacmpocTpaHEHHe,
MIPeIOCTaBIIEHUE, TOCTYI), 00€3IMUMBaHNE, OJIOKUPOBAaHUE, YAIIEHUE U YHUUTOKEHUE TIEPCOHATIBHBIX
JAHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM O IE€PCOHAIBHBIX JAHHBIX W JIOKAJIbHBIMU
HOpMaTUBHBIMH akTamu LIIKobL.

4.2. Bce nepconanbHble naHHble [1Ikona nmomyyaeT oT cyObeKTa MepCOHAIBHBIX JaHHBIX, a B CIyYasX,
Korja CyOBEeKT MEepCOHANBHBIX JAHHBIX HECOBEPUICHHOJETHHUH, — OT €ro pojuTenell (3aKOHHBIX
NpeICTaBUTENEN ).

4.3. Tlomyuenue o oOpabOTKy NEPCOHAIBHBIX JAHHBIX, Pa3pELICHHBIX CYOBEKTOM MEePCOHAIBHBIX
JaHHBIX Ui pacnpocTpaHeHusi, lllkoma ocymiecTBisieT ¢ COONIOJICHHEM 3alpeToB M YCIOBHH,
MIPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llkona obpabaTeIBaeT MEPCOHATBHBIC TaHHBIE!

e €3 UCIONIB30BaHUS CPEJICTB ABTOMATH3AINH;

e C UCIOJB30BAaHUEM CPEACTB aBTOMATH3allMU B IMporpaMmax U HTHPOPMAIIMOHHBIX CUCTEMAX:
«1C: 3apnnara u xkaaps», «1C: bubnuorekay, «IeKTpOHHBIN THEBHUKY, «[Ipoxoa u
MUTaHHUEY.

XpaHEeHME IEPCOHATIBHBIX TAHHBIX:



4.5.1. lllkona XpaHUT MEPCOHAJbHBIC ITAHHBIE B TEUCHHUE CPOKA, HEOOXOAMMOTO Ui JTOCTHUIKECHUS
nene mx oOpaboOTKH, a JOKYMEHTHI, COJEpXKAallhe IMEpCOHAIBHBIC JaHHBIC, — B TEYEHHE CPOKa
XpaHeHUsI JIOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATYpOH Jdel, C y4eTOM apXHUBHBIX CPOKOB
XpaHEHHUs.

4.5.2. IlepcoHasibHBIC JaHHBIE, 3a(UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEIISX, XPAHATCS B 3aIlIUPACMBbIX
mkadax 1100 B 3aIMpacMbIX IIOMELIEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanpHble IaHHBIC, 00padATHIBAEMBIC C WCIIOIH30BAHUEM CpPEICTB aBTOMATH3AIHH,
XPaHATCSL B TaKOM TOPSAAKE M Ha YCIOBHSX, YTOOBI MCKIIOYHATH HENPABOMEPHBIH WM CITyYaiHBIH
JIOCTY K HHUM, YHHYTOXCHHE, H3MEHEHHE, OJIOKMpOBaHHE, KONHPOBAHUE, IPEIOCTABICHHUE,
pacnpocTpaHeHHEe MEPCOHANBHBIX JAaHHBIX, @ TAKKE WHBbIC HETPaBOMEPHBIE JEHCTBUS B OTHOIICHHH
MEPCOHATBHBIX JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 3a 00pabOTKy mepcoHanbHBIX MaHHBIX B llIkone, mpekpamarT ux
00pabaTbIBaTh B CIEAYIOLINX CIydasX:

JIOCTUTHYTHI LIEJTH 00paOOTKH MEePCOHATBHBIX TAHHBIX;

UCTEK CPOK JICHCTBUS corjiacks Ha 00pabOTKy MEPCOHATbHBIX JaHHBIX;
OTO3BaHO COIJIacue Ha 00pabOTKy NEPCOHAIBbHBIX JaHHBIX;

00paboTKa NePCOHAIBHBIX JAHHBIX HEITPABOMEpHA.

4.7. Ilepenaua nepCOHANBHBIX JaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPHUACHIINAIBLHOCTD IEPCOHATBHBIX JJAHHBIX.
4.7.2. lllkona nepenaet NepcoHaIbHbIC JaHHBIC TPETHUM JIMIAM B CICIYIOUIMX CIydasx:
e CyOBEKT NepCOHAIBHBIX JaHHBIX JIAJI COTJIACHE HA Tepeiady CBOUX JIaHHBIX;
e T1epelaTh JaHHBIE HEOOXOIMMO B COOTBETCTBHM C TpPeOOBAaHUSMHU 3aKOHOAATEILCTBA B
paMKax yCTaHOBJICHHOW MPOIETYPHI.
4.7.3. lllxona He oCcyLIECTBISIET TPAHCTPAHUYHYIO TIepeiady NepCOHATbHBIX JTaHHbIX.

5. AKTya.TII/I3aIII/I$[, HCHPaBJICHHUE, YIAJCHUEC U YHHUTOKCHHUEC MEPCOHATBHBIX JaHHBIX, OTBETHI HA
3aIPOChI Cyﬁ'beKTOB MNEePCOHATBbHBIX JAHHBIX

5.1. B cnydae mpenocTaBieHUus CyObEKTOM MEPCOHANBHBIX JTaHHBIX, €r0 3aKOHHBIM MPEACTABUTEIEM
(1)aKTOB O HCIOJIHBIX, YCTApCBHINX, HEAOCTOBCPHBLIX HWJIIM HC3aKOHHO IOJTYYCHHBLIX IMEPCOHATBbHBIX
nanabix [1Ikoma akTyanu3upyer, UCTIpaBisieT, OJOKUPYET, yAaIsIeT WM YHUUTOXKAET UX U YBEOMIISET
0 CBOUX HeﬁCTBHﬂX C}’6T)GKTa NMEPCOHANIBHBIX JaHHBIX.

5.2. Tlpu pocTwxeHuu 1eneil oOpabOTKM TEPCOHANBHBIX JaHHBIX, a TaKKe B cIydae OT3bIBa
CY6'BCKTOM NECPCOHANIBHBIX AJAHHBIX COTJIACHA Ha 06pa60T1<y MEPCOHAIIBHBIX AAHHBIX NEPCOHAJILHBIC
JaHHBIE TOJUIeKAT YHUUYTOXKEHHUIO, €CITU MHOE He TMPEJyCMOTPEHO JOTOBOPOM, CTOPOHOM,
moJrydatesieM (BBITOI0NPHOOpeTaTeNIeM) TI0 KOTOPOMY SIBJISIETCSI CYOBEKT MePCOHATBHBIX JIAHHBIX.

5.3. YHUUYTOXEHHE JOKYMEHTOB (HOCUTENEH), CoAepKaIIUX MepCOHANbHbIE TaHHbIE, MPOU3BOAUTCS B
COOTBETCTBUU C HOprJIKOM YHUYTOXCHUA U 00e3IMunBaHus NEPCOHANIBHBIX JaHHBIX IIIxomer B
3aBHCHMOCTH OT TUIIAa HOCHTENS MEePCOHATIBHBIX JAaHHBIX, B TOM YHUCIE MyTEM U3MENbYeHHS LIpeaepe,
CTHpaHus Wi (OPMATUPOBAHUS FIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyObeKkTa MepCOHANBHBIX TAaHHBIX WM €ro 3akoHHOro mpenacraButens Illkona
coobmraeT emy nHpopManu 00 00paboTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH M B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.



