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IMOJIMTUKA
00padoOTKM MEePCOHATBHBIX JAHHbIX

1. O0mme moJ10KeHus

1.1. Hacrosmas mnonutuka o00paboTku mnepcoHanbHbIX JaHHBIX MOY «Kblilayackas
COl»(nanee — [lonuTuka) onpenenseT neau 00padoTKU MEPCOHATBHBIX TaHHBIX, KATETOPUH U
nepeyeHb 00pabaThiBa@MbIX MEPCOHAIBHBIX JAHHBIX, KATErOpUHU CYOBEKTOB, IMEPCOHAIbHbBIC
JTAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKM HX 0OpabOTKM M XpaHEHHs, MOPSIOK
VHUUTOXKEHHUS TMEPCOHAIBHBIX JaHHBIX MPH JOCTHKEHUHW Meledl ux oO0padoTKHu WU Mpu
HACTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHUil B MOY «Kbiiinyackasa COI»(nanee — [komna).
1.2. JlokanpHble HOPMATHBHBIE aKThl U HHBIE JOKYMEHTBI, periiaMeHTUpYyIoume o0paboTky
nepcoHaNbHBIX AaHHBIX B LlIkoe, pazpabaThiBatoTcs ¢ yueToM monoxkenuit [lomuruky.

1.3. [HeiictBue Ilomutuku pacmpocTpaHsieTcss Ha MepcoHalbHbIe AaHHble, KoTopwie Illkomna
00pabaTbIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BaHUs CPEJICTB aBTOMATU3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCA CAEAYIOLINE TOHATHS:

e IIEpPCOHANbHbIE JIaHHbIE — JI00ass MH(OPMALUs, OTHOCSILASACA IPSIMO WM KOCBEHHO K
OIIpeJIeJIECHHOMY WJIM olpesiensieMoMy (pu3ndecKkoMy JHUIY (CyObEKTy NepCOHANIbHbIX
JTAaHHBIX );

e TIIEpCOHANbHBIC JaHHBIE, pa3pelICHHblE CYOBEKTOM IEPCOHAIbHBIX JaHHBIX JUIS
pacnpocTpaHeHus], — IEPCOHaIbHbIE JaHHBIE, JOCTYIl HEOTPAHUUYEHHOTO Kpyra JIMIl K
KOTOPBIM IPEJOCTaBIE€H CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IyTE€M JIaud COrjlacus Ha
00pabOTKy MEepCOHATBHBIX JaHHBIX, Pa3pPEIIEHHBIX CYyOBEKTOM MEPCOHAIBHBIX JaHHBIX
IUI PAcIpOCTPaHEHMs] B MOPAAKE, NMpenycMOTpeHHOM @DelnepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIepaTop NepcOHaNbHbIX JaHHbIX (omeparop) — Illkoma — ropuauuyeckoe JHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYIMMH JIMIIAMHU OpraHusyiouiee u (WiH)
ocylIecTBIsiolee 00pabOTKY TMEpPCOHANBHBIX JIaHHBIX, OINpeeNsionee Lelu
00pabOTKN MEepPCOHATbHBIX JAHHBIX, COCTaB MEPCOHAIbHBIX JAHHBIX, MOAJIEKALIUX
00paboTke, 1eicTBH (ONepalui), COBEpIIAeMbIe ¢ IEPCOHATBHBIMH JAHHBIMU;

e 00paboTka MepcOHANbHBIX JAHHBIX — JelcTBHE (omepanusi) WIA COBOKYIHOCTb
neiicTBuil (omepaiuii) ¢ MepcOHAJbHBIMU JaHHBIMM C HCIIOJIb30BaHHMEM M 0e3
WCIIOJIb30BAaHUs CPE/ICTB aBTOMATH3allMy, BKJIOYas cOOp, 3aluch, CUCTEMATHU3AIIHIO,
HaKOIJICHUe, XpaHEHUe, YyTOuHeHHe (OOHOBIEHHE, W3MEHEHHE), W3BJICUCHHUE,
UCIIONIb30BaHUE,  Iepenady  (pacnpocTpaHEHHE,  IpedocTaBieHHE,  JOCTYI),
o0e3nMunBaHue, OJOKUPOBaHUE, yAIEHUE, YHUUTOXKEHUE;

e aBTOMAaTU3UpPOBaHHAs 00pabOTKA MEPCOHANBHBIX JaHHBIX — 00pa0bOTKa MEPCOHATBHBIX
JAHHBIX C TIOMOLIBIO CPEJCTB BBIUMCIUTEILHON TEXHUKHY;



e pacIpOCTpPaHEHHUE MEPCOHATBHBIX JAaHHBIX — JICHCTBUS, HAIIPABICHHBIC HA PACKPHITHE
MEePCOHATIBHBIX TAHHBIX HEONIPECICHHOMY KPYTY JIHII;

e TIPEJOCTABICHHE TMEPCOHAIBHBIX JAHHBIX — JCUCTBHS, HAlpaBIEHHBIC HA PACKPHITHE
NEPCOHATILHBIX TAHHBIX ONPEICICHHOMY JIUILY WIH ONPEeICHHOMY KpPYTY JIUII;

e ONOKHMpOBAaHHE TEPCOHANBHBIX JAHHBIX — BpPEMEHHOE IMpeKpalieHue o0padoTKu
NEePCOHATBHBIX JaHHBIX (32 HCKIIIOYCHUEM CIIy4aeB, eciu 00paboTka HeoOXoquMa Iuist
YTOUHEHHSI IEPCOHATBHBIX JaHHBIX );

e YHHYTOXXEHHE NEPCOHAIBHBIX JaHHBIX — JCHCTBUS, B PE3YJIbTaTE KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ BOCCTAHOBHTH  COAEp)KaHHUE  MEPCOHAJBHBIX  JAHHBIX B
MH(QOPMAIIMOHHOW CHCTEME NEPCOHANBHBIX TaHHBIX M (WIN) B PE3yJbTaTe KOTOPHIX
YHUYTOXKAIOTCSl MaTepUaIbHbIE HOCUTEIN EPCOHANBHBIX JTaHHBIX;

e 00e3MMUYMBAHUE NEPCOHATBHBIX JaHHBIX — JCHCTBUS, B pe3yibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIONb30BaHMs JIOMOJIHUTEIBHOW HH(MOpMAIUU
ONPEACTNTh TPHHAIICKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY
MEPCOHATBHBIX JAHHBIX;

e uH(pOPMALMOHHAS CUCTEMA MEPCOHAIBHBIX TAHHBIX — COBOKYITHOCTD COJIEPIKALIUXCS B
0a3ax JaHHBIX MEPCOHATBHBIX JAaHHBIX M O00ECHEUMBAIONIMX WX O00pabOTKy
MH(QOPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs IIepefada IMEPCOHATBHBIX JaHHBIX — TMepeAaya IMepCOHATBHBIX
JTaHHBIX Ha TEPPUTOPHIO MHOCTPAHHOI'O TOCYJapCTBa OPraHy BJIACTH HMHOCTPAHHOTO
roCyJapcTBa, HHOCTPAHHOMY (DH3UYECKOMY JIMILY WM HHOCTPAHHOMY IOPUANYECKOMY
JHILy.

1.5. llIxona kak onepaTop NepCOHATBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(MUACHINATEHOCT TIEPCOHANBHBIX JAaHHBIX, 8 UMEHHO HE PaclpOCTPaHsITh
NEepCOHANbHBIE JaHHbIE M HE TMepelaBaTb UX TpPeTbUM JMiaMm 0e3 cornacus cyObekTa
NEPCOHAIbHBIX JaHHBIX WM €r0 3aKOHHOI'O IPEICTaBUTENS, €CJIM MHOE HE MPEIyCMOTPEHO
3aKOHOJIaTEeNILCTBOM.

1.5.2. Ob6ecneunth CyOBEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM IPEIACTABUTEISIM
BO3MOXXHOCTh ~O3HAaKOMJIEHHMS C JOKYMEHTaMH U MaTepuallaMH, COJIEpXKalUMH  HX
NEPCOHAIbHBIE TaHHBIE, €CJIM HHOE HE IPETyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bscHATH CyOBeKTaM MEpCOHAJBHBIX JAaHHBIX, HMX 3aKOHHBIM IPEACTaBUTEISIM
IOpUAMYECKHE TOCIEACTBHSI OTKa3a MPEeI0CTaBUTh IEPCOHATIbHBIE JaHHBIE.

1.5.4. brnokupoBaTe WM ynalsITh HENpaBOMEPHO oOpabaThiBaeMble, HETOUHBIE MEPCOHAJIbHBIE
JaHHbIE 100 00ecTIeunTh UX OJIOKUPOBAaHUE WU YJAJICHUE.

1.5.5. TIpexpatuth 0OpabOTKYy M YHHUYTOXHUTh WIM OOE3TMYUTh NEPCOHANbHbIE NaHHbIE OO
o0ecneunTh MpeKpalieHne oOpadOTKM M YHUYTOXKEHUE WIM O0€3IMYMBAHHUE IEPCOHAIBHBIX
JAHHBIX TPU TOCTHKEHUU 1IeTT UX 00pabOTKH.

1.5.6. IlIpexkpatuth 00paOOTKYy TMEPCOHATBHBIX JAaHHBIX WU OOECIEeYUTh MpeKpaIieHue
00pabOTKM TEpPCOHATBHBIX JAHHBIX B CIy4ae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
coriacus Ha 00OpabOTKy ero NepCOHAbHBIX JTAHHBIX, €CJIM UHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOH KOTOPOro, BBITOAONpPHUOOpETaTeNIeM WM MOPYYUTENEeM [0 KOTOPOMY SIBJISETCS
CyOBEKT TMepCOHANBHBIX IAaHHBIX, WJIM HWHBIM corjameHuneM Mmexay Llkomoit m cyObekTom
NEPCOHAIBHBIX JIaHHBIX.

1.5.7. Tlpunumath Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC JUIsI OOECIEUEHHUsS BBIMOTHEHHUS
00s13aHHOCTEH, MPEeTyCMOTPEHHbIX 3aKOHOM W MPUHATBIMH B COOTBETCTBHM C HUM
HOPMAaTHUBHBIMU TIPaBOBBIMHU aKTaMHU.

1.6. llkona Brpase:

1.6.1. CaMOCTOSTENIEHO ONPENETSATh COCTAB U MEePEeUeHb Mep, HEOOXOAMMBIX U IOCTATOYHBIX JIJIS
oOecrieyeHHs BBINIOJHEHUS OOS3aHHOCTEH, MNPEAYCMOTPEHHBIX 3aKOHOM M NPUHATHIMH B
COOTBETCTBHM C HHM HOPMATHBHBIMH IIPABOBBIMH AaKTaMH, €CIIH HHOE HE IPEeIyCMOTPEHO
3aKOHOJIaTeNILCTBOM O IIEPCOHANIBHBIX JIaHHBIX.



1.6.2. Hcnonp3oBaTh NEpCOHANbHbIC [aHHBIE CYOBEKTOB IEPCOHATBHBIX MaHHBIX 0€3 HX
COIJIacHsl B CIIy4asX, IPEeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocraBiATh NEPCOHAIBHBIC JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX MAHHBIX TPETHUM
JMLaM B CITy4asiX, IpeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Ilopyuntps 00pabOTKYy NEPCOHANBHBIX JAaHHBIX APYrOMYy JIHMIy C COTJacus CyObeKTa
IEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE NPEAYCMOTPEHO (hefepaibHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOT0 € 3TUM JIMIIOM JI0roBopa. JIuio, ocymiecTBistomee 00paboTKy MepCOHATbHBIX
JaHHbIX o mopydeHuto Ilkosbl, 00s3aHO coOMOJaTh NPUHLIMIIBI U IpaBuia 00pabOTKU
NEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COOIIOAAaTh KOH(PHUICHINATBHOCTD
IEPCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbl, HalpaBlIeHHblE Ha oOecledeHue
BBITIOJIHEHUS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKHU, COBEPLICHHOJIETHHE Yy4Yalluecs, POJUTEIN HECOBEPIICHHOJETHUX YyYaluXcs,
UHBIE CYOBEKTHI IEPCOHATIBHBIX JAHHBIX (Jajiee - CyObEKThI IEPCOHATBHBIX JAHHBIX) 00S3aHbI:
1.7.1. B cnyyasx, npe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM, TPeAoCTaBsATh [1Ikojie 1ocTOBEpHbBIE
[IEPCOHAJIbHBIE TAHHBIE.

1.7.2. Ilpu u3MeHeHUHU NepCOHATIbHBIX JTAHHBIX, OOHAPY)KEHUH OLIMOOK MIJIM HETOYHOCTEH B HUX
He3aMeUINTENbHO coo0mate 00 3ToM lkoe.

1.8. CyOBeKThl epCOHANBHBIX JaHHBIX BIPABE:

1.8.1. ITony4ars nHpOpMaIKIO, KACAIOIIYIOCS 00paOOTKM CBOMX MEPCOHATBHBIX JTaHHBIX, KPOME
CJlyyaeB, KOI'/la TaKo JI0CTyN orpaHuyeH (efiepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBate or IIkonbl YTOUHHUTH NEPCOHANBHBIE JaHHBIC, OJOKHUPOBaTb WX WU
YHUYTOXXUTh, €CIIM NIEPCOHAIIbHBIC JTAaHHBIE SIBJISIOTCS HEMOJHBIMHU, YCTapEBILIUMH, HETOYHBIMH,
HE3aKOHHO TOJIYYSHHBIMH WJIH HE SIBJISTIOTCS HEOOXOIUMBIMHE IS 3asIBIICHHOH 11 00paboTKH.
1.8.3. JlononHUTh NEepcOHaNbHbIE JIaHHbIE OLICHOUHOTO XapaKTepa 3asBJICHUEM, BBIPaKAOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBatp neiictBust win 6e3aerictBue 11Ikosbl B yIIOJTHOMOYEHHOM OpraHe Io 3aliuTe
npaB CyObEKTOB MEPCOHAIBHBIX IaHHBIX WIH B CyZeOHOM MOPSI/IKE.

2. IIpaBoBbIe 0OCHOBaHHUsI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBaHHUSIMHU 00paOOTKH MEPCOHANBLHBIX AaHHBIX B [lIkome sBisfoTCS ycTaB u
HOpPMATHBHBIE IPABOBBIE AKTHI, Ui MCIOJIHEHUS KOTOPHIX M B COOTBETCTBHUM C KOTOPBIMH
[Ikona ocymiecTBisieT 00pabOTKy NEPCOHATBHBIX IaHHBIX, B TOM YHCJIE!

e TpynoBoit Kojekc, WHBIE HOPMATHUBHBIE TPABOBBIE aKTHI, COJEPIKAIINE HOPMBI
TPYZOBOIO IIPaBa;

BromxeTHBIN KOIEKC;

Hanorossiii KoAeKC;

I'paxxmaHCKUI KOJIEKC;

CeMeHHBINA KOJIEKC;

®enepanbHblil 3akoH OT 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii
denepaunun» U TPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIE AKTHI;
COIIMAJIbHOE, IEHCUOHHOE M CTPaXxoBO€ 3aKOHOAATeNIbCTBO Poccuiickoit denepanuu;
3aKOHOAATENBCTBO B cdepe OE30MacCHOCTH, B TOM YHCIE AHTHTEPPOPUCTUUYECKON
3alUAIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSMHU OOpPaOOTKH MEPCOHANBHBIX JaHHBIX B LIIKoje Takxke SIBISIFOTCS
JIOTOBOPBl € (U3NYECKUMHU JUIAMH, 3asBICHHS (corjacusi, JOBEPEHHOCTH) Yy4YallUXCsi U
poauTenel (3aKOHHBIX TPEACTaBUTENEH) HECOBEPIICHHONETHUX YYaIlUXCs, COTJIAacHsl Ha
00paboTKy MepCOHANBHBIX JaHHBIX.

3. Ilesin 00paldOTKHU NMEPCOHANBHBIX IAHHBIX, HX KATETOPUH H NlepeYeHb, KATErOpHHU
cy0BbeKTOB, IePCOHAJIbHBIC JaHHbIE KOTOPBIX 00padaTbIBalOTCS, CIIOCO0BI, CPOKH HX
00padoTKU U XpaHeHUs, OPSAOK YHHUYTOKEHHUS MePCOHATbHBIX JaHHbBIX



1. Heab o0pabdoTku: opranusanus o0pa3oBaTeIbHOU JeSITeJILHOCTH 110
0o0pa3oBaTeJbHbIM MPOrpaMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'O 00111er0 U CPpeHero
0011ero0 00pa3oBaHus, JONOJHUTEIbHBIM 0011€00Pa30BaTeJIbHBIM IPOrPpaMMaM

Kareropun [IepcoHanbHbIEC TaHHBIE CrneunanbHbie
JAHHBIX JAHHbIE

[Tepeuenn e (bamunus, UMs, OTIYECTBO; CaenieHus 0 COCTOSIHUU
JTAHHBIX e 1I0J; 310pOBbS

e TIPaXJaHCTBO;

e JlaTa U MECTO POXKJICHHUS;

e u3o0paxenue (pororpadusi, BUIEO);

e [IaCIOPTHBIE IaHHBIE;

e aJpecC perucTpanuu 1o MecTy

KHUTEIbCTBA;
aapec GaKTUIECKOTO MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC;

WHUBUYAIbHBIH HOMEP

HAJIOTOTUIATEIIbIINKA;

e CTPaxoBOW HOMEpP WHAWBUIYaTBHOTO
munesoro cueta (CHUIC);

e CBEJCHHS 00 yCIIEBaeMOCTH
00y4aroIerocs u APyrue CBEJACHHUS,
o0pasyronmecs B MpoLecce pearn3aim
00pa3oBaTeNbHON IPOTPAMMBI;

e HHBIC MIEPCOHAIIbHBIC IAHHBIC,
peocTaBisieMblie PU3NICCKUMU
JULAMH, HEOOXOIUMBIC IS 3AKIFOYCHUS
Y MCTIOJIHEHHSI TOTOBOPOB, UCIIOJTHEHHUS
HOPM 3aKOHOJATENIbCTBA B chepe
o0Opa3oBaHUs

Kareropun | OOy4aromuecs, iX poIUTENH (3aKOHHBIE MPECTABUTEIH )
CyOBEKTOB

Cnoco0mI ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATHU3AIUH, B TOM
0o0paboTKkM | yucie:

® [IOJYYCHUE INICPCOHAIIBHBIX JaHHBIX B yCTHOﬁ 1 TUCHMEHHOM
(l)opMe HCMMOCPCACTBCHHO OT CY6’beKTOB NEPCOHAJIbHBIX JAHHBIX;

® BHCCCHUS NICPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, pECCTPhI U
I/IH(bOpMaI_[I/IOHHBIC CUCTCMbI U TOKYMCHTBI IIkomEI.

Cpoku B teuenwne cpoka peanuzanuu 00pa3oBaTeNbHON MPOTPaMMBbI

00paboTku

Cpoknu B TedeHne cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOU JIe B 3aBUCUMOCTH OT
XpaHEHUs THUTIA TOKYMEHTa, B KOTOPOM COJIep KaTCs MEePCOHANbHBIE TaHHbIE
[Topsmox B cootBercTBUU ¢ [TopsiakoM YHUUTOXKEHUS U 00€3THIHBAHHS

YHUYTOXCHH | [ICPCOHATIBHBIX TaHHBIX IIIx0JIBI B 3aBUCHMOCTH OT THITA HOCHUTEIIS
A MEPCOHATTBHBIX TaHHBIX

2. ey 00pa00OTKH: BBINOJHEHUsS] PYHKIMIA M TOJTHOMOYHUIT padoToaaTeiss B TPYAOBBIX
OTHOLICHHSAX, B TOM 4HcJe 003aHHOCTEH M0 OXpaHe Tpyaa




Kareropun
JAHHBIX

[IepcoHanbHBIE TaHHBIE CnenuanbHbie
MIEPCOHAIIbHBI
e
JTaHHbIE

buomerpuueckue
IIEPCOHAJIBHBIE
JAHHBIE

Ilepeuenb
JAaHHBIX

(hamMuus, UMs, OTYECTBO; CBeneHus o
II0JI; COCTOSIHHH
TPaKIaHCTBO; 310POBbS
JaTa U MECTO POXKICHHUS,
n3obpaxkenue (pororpadus);
MaCTOPTHBIC JAHHEIE;

aZpec PEruCTpaIru 1Mo MECTy

JKUTEIIbCTBA,

e anpec GaKTHIECKOTO
MIPOXKUBAHUS;

KOHTAKTHBIC IAaHHBIC;
WHIUBUIYAIBHBIN HOMED
HAJIOTOILIATEIIbIIUKA;

e CTpPaxoBOW HOMEp
WHUBUAYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

e cBejeHHUA 00 00pa3oBaHUH,
KBaJIM(pHUKAITIH,
npodeCcCuoOHAIBHON
[MOJITOTOBKE M MOBBIIIEHUN
KBaTM(UKALIVH;

e CCEMCHHOE ITOJIOKCHHE,
HaJIM4ue JIeTeH, pOJICTBEHHBIC
CBSI3H,

e CBEJICHMS O TPYJOBOM
JIEATEIIbHOCTH, B TOM YHCIIE
HAJIMYKE MMOOUIPEHUH,
HarpaxaeHui u (1im)
JTUCIIUTUTAHAPHBIX
B3BICKAHU;

e JIaHHBIC O PETUCTPALUN
Opaxa;

CBEJICHHSI O BOMHCKOM yUETE;
CBEJICHUS 00 MHBAJIMIHOCTH;

e CBeJIeHHS 00 ynepKaHuu
AJTUMEHTOB;

e CBEJICHMS O JIOXOJE C
MPEIbIAYIIero MecTa padoThI;

e WHBIC TIEPCOHATBHBIC JIAHHBIC,

MIPEIOCTaBIIIEMbIE

pabOTHHKAaMHU B

COOTBETCTBHU C

TpeOOBaHUSIMU TPYIOBOTO

3aKOHOJIaTeIbCTBA

N3o00pakeHne Ha
doto u
BHJIE03AITHCH,
MOJTyYEHHBIX C
KaMmep HaOJIroCHUS

Kareropun
CyOBEKTOB

PaboTHuKY, KaHM1aTHl HA paboTy (COMCKATEINN)




Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa U 0e3 CPeCTB aBTOMATH3AIMH, B TOM
00paboTKK | 9yHCIIe:
e II0JyYEHHUE NIEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM
(hopmMe HENOCPEACTBEHHO OT CYOBEKTOB EPCOHATBHBIX JAHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAaHHBIX B KYpPHAJbI, PEECTPhI U
MH(POPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIIbI
Cpoku B Teuenue cpoka neicTBHs TpYAOBOro A0roBopa. [{is kanauiaToB — B
00paboTKH | TeYEHHE CPOKa, HEOOXOAUMOTO AJISi PACCMOTPEHUS KaHIUAATYPHI U
3aKJII0YEHHUs TPYOBOI'O 1I0r0BOpa
Cpoku B TeueHue cpoka, yCTaHOBJIIEHHOI'O HOMEHKJIATYpO A€ B 3aBUCUMOCTHU OT
XpaHEHHS TUIIA TOKYMEHTa, B KOTOPOM COJIEpXKATCsl IEPCOHANbHbIEC JAaHHBIE, B TOM
YHUCJE B COCTaBe JUYHBIX Aen — 50 et
[Mopsimox B coorBercTBuM ¢ [lopsiaikoM yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOXCHU | IEPCOHAIBHBIX NaHHBIX LIIKOJIBI B 3aBUCHUMOCTH OT THUIIA HOCHTEIIS
s HEePCOHATbHBIX JAHHBIX

3. Leanb 00padoTKU: peau3anus rpaxkaIaHCKO-MPaBOBbIX I0T0BOPOB, CTOPOHO,
BbITOI0NIPUOOpeTaTEIeM WM NoJIydaTeaeM KOTopbIX aBjsiercs Hlkona

Kareropun |IlepconanbHble qaHHBIC
JTAHHBIX
[Tepeuenn e (ammus, UMs, OTIYECTBO;
JTAHHBIX e TACHOPTHBIC JAHHBIE;
e ajpec peructpanuu u (win) GakTHIECKOTO MPOKUBAHMUS;
e KOHTaKTHBIE JAHHBIE;
e VHIMBUAYAJIHHBIH HOMEp HAJOTOIIATEIBIINKA;
e HOMEpP PACUETHOTO CYETA;
e HOMep OAHKOBCKOM KapThl;
e UHbIC IEPCOHANIbHBIE TaHHBIE, ITPEe0CTaBIsIeMble (PU3NYECKUMU
JUIaMH, He0OXOIUMBIE IS 3aKJIFOUEHUS U UCTIOJIHEHUSI IOTOBOPOB
Kareropun | KoHTpareHTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnoco0mI ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATHU3AIUH, B TOM
00paboTKHU | yucie:
e TIOJyYEHHUE NEePCOHABHBIX JAHHBIX B YCTHOM M MUCHMEHHOM
(hopMe HENmOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JIAHHBIX;
e BHECEHUS MEPCOHAIBHBIX JAaHHBIX B XKYPHAIbI, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U IOKyMEHTHI 11IK0ITBI
Cpoku B Tedenue cpoka, HEOOXOJUMOTO ISl UCTIOJIHEHUS 3aKJIFOUEHHOT0 IOTOBOpa
00paboTku
Cpoku B TedeHue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOH JIeN B 3aBUCUMOCTH OT
XpaHEeHHS TUIA JOKYMEHTa, B KOTOPOM COJIep KaTCsl IEPCOHAIbHBIE JaHHBIE
[Topsnox B cootBercTBum ¢ [TopsaKkoM YHUUTOKEHHS U 00€3TMYUBAHUS
YHAYTOXXCHHU | TIEPCOHATBHBIX NaHHBIX LIIKOJIBI B 3aBHCHMOCTH OT THIIAa HOCHTEIIS
A NEePCOHATBHBIX JAHHBIX




4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun |IlepcoHaibHbIE JaHHBIE
JTAHHBIX
[Tepeuenn e (bamunus, UMs, OTIYECTBO;
JTAHHBIX e [IaCHOpPTHBIC JAHHBIE;

e ajpec peructpanuu 1 (Win) (GakKTHIECKOTO MPOKUBAHHUS,

e KOHTaKTHbIE JaHHBIE
Kareropun |Ilocerurenu [komns
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsE 00paboTKa U 6€3 CPeICTB aBTOMATH3AIUH, B TOM
00paboTKK | 9yHCIIe:

e IIOJy4YEHHUE NIEPCOHAIbHBIX JIAHHBIX B YCTHOM U MUCbMEHHOMN

(hopmMe HENOCPEACTBEHHO OT CYyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECEHUS [IEPCOHANIbHBIX IAHHBIX B )KYPHAJIbI, PEECTPBI U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoITbI
Cpoxku B Tteuenue nepuosia HaxoxAeHUA nocerutens Ha repputopuu Lkoibr
00paboTkn
Cpoku B teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYpPOil 1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COJIEpP>KaTCsl IEPCOHAIBHBIE TaHHbIE, B TOM
yyciie MUHUMYM 30 qHEH B OTHOLIEHUM 3alKcel KaMep BUACOHAOIII0ICHUS

ITopsimox B cootBercTBuu ¢ Ilopsakom yHUUTOXKEHNS U 00€3IMUMBaAHUS
YHUUTOXKEHU | IE€PCOHANIbHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS
b MEPCOHAIBHBIX JaHHBIX

4. YcaoBust 00pad0oTKH NEepPCOHAJBHBIX JAHHBIX

4.1. llIkona ocymiecTBIsET cOOp, 3alUCh, CUCTEMATH3AINI0, HAKOIUICHHE, XPAHCHNE, YTOYHCHHE
(oOHOBNIEHUE, W3MEHEHHWE), W3BJICUEHUE, HCIOJIb30BaHUE, TMepeAady (pacmpocTpaHeHue,
MpeaoCTaBlIeHre, JOCTyM), OO0Oe3IMYMBaHue, OJOKUPOBAHHE, YylaJeHWEe U YHUYTOXKEHUE
MEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJATEIhCTBOM O MEPCOHAIBHBIX IaHHBIX U
JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH 1Ixonbl.

4.2. Bce nepconanbHble nanHbie lllkonma momyyaeT oT cyObeKkTa MEpCOHANBHBIX JAHHBIX, a B
ciIydasx, Korjga CY6'BGKT MNEPCOHAJIBHBIX MaHHBIX HeCOBepHIeHHOHeTHPlﬁ, — OT €10 pO)IHTCJ'ICfI
(3aKOHHBIX MPEACTABUTETICH).

4.3. Ilonyyenue o 00pabOTKy MEPCOHATBHBIX JaHHBIX, PAa3pPEIIEHHBIX CYOBEKTOM MEPCOHATBHBIX
TaHHBIX JUIsl pacnpocTpaneHus, [llkona ocyimiecTBiaseT ¢ cOOMIOACHUEM 3allPEeTOB U YCIOBUH,
MIPEAYCMOTPEHHBIX 3AKOHOM.

4.4, llIxoma 06pabaTeIBaET EPCOHATBHBIE TAHHBIE:

e 0e3 NCIOJB30BAHMUS CPEACTB ABTOMATH3AIIHH;

e C HCMOJb30BAaHUEM CPEACTB aBTOMATH3alMU B IpOrpaMmax U HHPOPMaIMOHHBIX
cucremax: «1C: 3apmnara u xkaaps», «1C: bubnuorekay, «NEeKTPOHHBIN THEBHUKY,
«IIpoxon u muTaHue».

XpaHeHHE IEPCOHANIBHBIX JaHHBIX:



4.5.1. IlIxona XpaHUT MEePCOHANIbHBIEC JAHHBIE B TEUEHUE CPOKA, HEOOXOAUMOTO ISl JOCTHIKEHHS
neneil ux o0paboTKH, a JOKYMEHTHI, COJepIKaIie MepCOHAbHBIC JaHHbIe, — B TCUCHHE CPOKa
XpaHEHHUs TOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYpOU Jell, C yYETOM apXHBHBIX CPOKOB
XpaHCHHUS.

4.5.2. IlepcoHanbHble JnaHHBIC, 3a(UKCUPOBAHHBIC Ha OYMaXXHBIX HOCHTENSX, XpaHATCA B
3anupaeMbIX mKagax Ju00 B 3aTUPAECMbIX TOMEIICHHUSX, JOCTYI K KOTOPhIM OTPaHUYCH.

4.5.3. IlepconansHbie AaHHBIE, 00pabaThIBacMble ¢ MCIOIB30BAHUEM CPEJICTB aBTOMATH3AIINH,
XPaHATCS B TAKOM TOPSIJIKE M HA YCIOBUSX, YTOOBI HCKITIOYUTH HENIPABOMEPHBIN HITU CITyYaiHbIH
JOCTYIl K HHUM, YHHYTOXXCHHE, M3MEHEHHE, OJIOKUpOBaHHME, KONHMPOBAHUE, NPEIOCTABICHHE,
pacrpoCTpaHeHHE TIEePCOHANBHBIX JaHHBIX, a TAaKXXE HHBIC HENPaBOMEPHBIC JCHCTBHS B
OTHOILICHUH NEPCOHATBHBIX JTaHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 32 00pabOTKYy MEpCOHANbHBIX AaHHBIX B llIkone, mpekpamarT ux
00pabaThIBaTh B CIEAYIONUX CIydasX:

JOCTUTHYTHI 1T 00paOOTKH MEPCOHATBHBIX JTaHHBIX;

UCTEK CPOK JICHCTBUS COTJIACHsI Ha 00pabOTKY MEPCOHATIBHBIX JaHHBIX;
OTO3BAHO coIJlacue Ha 00pabdOTKy NePCOHABHBIX JaHHbIX;

00paboTKa ePCOHANBHBIX JTaHHBIX HEIIPABOMEPHA.

4.7. Ilepenaua nepcOHANBHBIX JAHHBIX:
4.7.1. llIxona obecneunBaeT KOHPUACHINATEHOCTh IEPCOHAIBHBIX TAHHBIX.
4.7.2. lllxona nepenaet nepcoHaIbHbIC JaHHBIC TPETHUM JIMIAM B CICAYIOMIUX CITydasx:
e CyOBEKT IepCOHANBHBIX JaHHBIX JJAJl COTJIACHE Ha Mepelady CBOUX JaHHBIX;
e TIepeaaTh AaHHBIE HEOOXOANMO B COOTBETCTBHH C TPEOOBAaHHSAMH 3aKOHOJATEIHCTBA B
paMKax yCTaHOBJICHHOW MPOIIETyPHI.
4.7.3. lllkona He OCYIIECTBISIET TPAHCTPAHUYHYIO NIepeiady MePCOHATBHBIX JaHHBIX.

5. AKTyaJII/ISaI[Plﬂ, HCIPAaBJICHHUE, YIAICHUE U YHUITOKCHUE NMEPCOHATbHBIX JaHHDbIX,
OTBETHI Ha 3alIPOCHI Cyﬁ'beKTOB MNEPCOHAJTBbHBIX JAHHBIX

5.1. B caywyae mnpenocTaBieHHs CYOBEKTOM MEPCOHAJbHBIX JaHHBIX, €ro 3aKOHHBIM
npefcTaBuTeieM (AKTOB O HEMNOJHBIX, YCTAapeBIIMX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJYYEHHBIX NMEePCOHANBHBIX AaHHBIX llIkomna akTyanus3upyert, UCTIpaBIseT, OJOKUPYET, yIanseT
WIA YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JICHCTBHSIX CYOBEKTa MEPCOHATBHBIX JTAHHBIX.

5.2. Ilpu poctmxeHun nenei oOpabOTKHM NMEpPCOHANBHBIX JIaHHBIX, a TAK)Ke B CiIydae OT3bIBa
CyOBbEKTOM TEepPCOHAIBHBIX JAHHBIX COTJIACHS Ha O0O0pa0OTKYy TMEpPCOHAIBHBIX JaHHBIX
NepCOHaNbHbIE JaHHbIE MOJUIekKAT YHUUTOXKEHHUIO, €CId MHOE HE NMPETyCMOTPEHO JO0rOBOPOM,
CTOpOHOM, ToMy4aTteneM (BBITOJONPUOOpETATENIeM) 10 KOTOPOMY  SBJISIETCS  CYOBEKT
NEPCOHAIbHBIX JaHHBIX.

5.3. VYHMUTOXEHUE JOKYMEHTOB (HOCHUTeNel), COJEepKallUuX [EepCOHANbHBIE JIaHHBIE,
IPOU3BOJIUTCS B COOTBETCTBUU C IIOpSIIKOM YHUUYTOXKEHHS M 00€3THYMBAaHUS MEPCOHAIBHBIX
naHHbIX LIKOBI B 3aBHCHMOCTH OT THTIAa HOCUTENS TIEPCOHATBHBIX JIAHHBIX, B TOM YHCIIE ITyTeM
U3MeNbYCHHS HIpeiepe, CTUPaHUs WK (POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHAIBHBIX JAaHHBIX WM €ro 3aKoHHOTO mpeactasutens [lIkoma
coobmraer eMy uHGpopmanuoo 00 00paboTKe MEepPCOHAIBHBIX JaHHBIX CyOBEKTa B CPOKH M B
TOPSI/IKE, YCTAaHOBJICHHOM 3aKOHOM.



